COASTLINE COMMUNITY COLLEGE
Contract Education Department 
EBUS Program

Letter of Agreement 
Instructor:  

Program Location:  Guangzhou Xiang Jiang High School at Jade-Green Island, Xingtang, Zhen, Zengcheng, Guangdong, China

Assignment Dates:   September 20, 2010 – January 21, 2011
· Onsite (China)– December 27, 2010 – January 21, 2011

· Proposed travel dates: 12/25/10 (depart LAX) and 01/22/11 (depart China)  

· Dates are subject to change as needed and mutually agreed upon

Services to be performed:  Under the direction of the CCC EBUS Program Manager:
· CCC Geography 100: Introduction to Geography hybrid course
· Teach course online:  September 20, 2010 – December 10, 2010.

· Teach course on site in China:  December 27, 2010 – January 21, 2011
· Instructional assignment includes: creation/review/revision of course “prerequisite knowledge” and assessment for that knowledge, creation and management of course in Seaport, syllabus preparation, assignments with weekly deadlines, weekly synchronous chats during online portion, assessment and lesson preparation, writing assignment, guided student interactions (ie. discussions online and in class), grading, office hours, participation in faculty meetings, dissemination and collection of student surveys, and final grade posting through MyCCC.

· Participate in regularly scheduled CCC EBUS Teleconferences 

· using Skype while in China (free Internet calls from personal laptop) 
· Communicate regularly with, provide guidance to, and solicit input from the on-site Course Facilitator  via email and/or Skype about the course, student progress, and any concerns
· Communicate and work with on-site Program Coordinator and XJHS to advance the success of the program

· Function as a diplomat for  the College

· Oversee extracurricular activities when in China

· Other duties as assigned and mutually agreed upon
Compensation:
· Instructional compensation: 

· To be paid at the LHE rate to be determined by District Human Resources according to standards set forth at District.

· Payment to be issued in 4 equal payments on the 10th of each month beginning October 2010 and ending January 2011 
· Additional compensation: 
· Air transportation to and from Guangzhou, China 
· Ground transportation to and from Baiyun Airport in Guangzhou and Xiang Jiang High School 
· Housing in a condominium for the duration of on-site assignment.

· Cellular telephone for business calls only. Note: you must provide your own telephone for all personal calls.

· $75/week stipend for 4 weeks (totaling $300) to supplement food and incidentals while in China
Anticipated Expenses NOT Covered:   Airline excess baggage fees (unless pre-approved expense associated with transport of instructional materials); inoculations, expenses related to passport, visa, personal excursions; international health insurance.  
By signing and dating below, I have read and understand the terms of this assignment.

________________________________________________________            _______________________

Signature







     Date
